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Substitute Information

School Begins

A.M. Break

Lunch

School Resumes

P.M. Break

Dismissal

SCHOOL SCHEDULE

Class Begins No. of Students

Class Ends

Lunch Time Lunch Count

CLASSROOM SCHEDULE

Teacher(s)

Student(s)

Secretary

Principal

Counselor

Nurse

Custodian

Transportation

GET HELP FROM

DISCIPLINE PROCEDURES

Student(s) with Special Needs

Nurse Schedule

First Aid

HEALTH/MEDICAL INFORMATION

DISMISSAL PROCEDURES

EMERGENCY PROCEDURES

DISASTER PROCEDURES

AUDIO-VISUAL EQUIPMENT PROCUREMENT  PROCEDURES

NOTES
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SCHOOL ________________________________________________ GRADE ____________ ROOM ____________ TEACHER __________________________________ YEAR__________

Teacher’s Daily Program

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
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Seating Plans

CLASS ________________________________________________________________________________ PERIOD ____________ ROOM ____________

CLASS ________________________________________________________________________________ PERIOD ____________ ROOM ____________

CLASS ________________________________________________________________________________ PERIOD ____________ ROOM ____________

CLASS ________________________________________________________________________________ PERIOD ____________ ROOM ____________
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General Term Plan
PERIOD PERIOD PERIOD PERIOD PERIOD
ENDING ENDING ENDING ENDING ENDING

SUBJECT

SUBJECT

SUBJECT

SUBJECT

SUBJECT

SUBJECT

1481886_VL_Body_Grade_Lesson Common_11x14  4/3/14  1:00 PM  Page 6

NOT F
OR R

EPLIC
ATI

ON



General Term Plan
PERIOD PERIOD PERIOD PERIOD PERIOD
ENDING ENDING ENDING ENDING ENDING

SUBJECT

SUBJECT

SUBJECT

SUBJECT

SUBJECT

SUBJECT
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General Term Plan
PERIOD PERIOD PERIOD PERIOD PERIOD
ENDING ENDING ENDING ENDING ENDING

SUBJECT

SUBJECT

SUBJECT

SUBJECT

SUBJECT

SUBJECT
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60  61  62  63  64  65  66  67  68  69  70  71  72  73  74  75  76  77  78  79  80  81  82  83  84  85  86  87  88  89  90  91  92  93  94  95  96  97  98  99  100
60 60  60  61  61  61  62  62  62  63  63  63  64  64  64  65  65  65  66  66  66  67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73
61 61  61  61  62  62  62  63  63  63  64  64  64  65  65  65  66  66  66  67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74
62 61  62  62  62  63  63  63  64  64  64  65  65  65  66  66  66  67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75
63 62  62  63  63  63  64  64  64  65  65  65  66  66  66  67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75
64 63  63  63  64  64  64  65  65  65  66  66  66  67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76
65 63  64  64  64  65  65  65  66  66  66  67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77
66 64  64  65  65  65  66  66  66  67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77
67 65  65  65  66  66  66  67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78
68 65  66  66  66  67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79
69 66  66  67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79
70 67  67  67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80
71 67  68  68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81
72 68  68  69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81
73 69  69  69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82
74 69  70  70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83
75 70  70  71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83
76 71  71  71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84
77 71  72  72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85
78 72  72  73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85
79 73  73  73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86
80 73  74  74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87
81 74  74  75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87
82 75  75  75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88
83 75  76  76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89
84 76  76  77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89
85 77  77  77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90
86 77  78  78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91
87 78  78  79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91
88 79  79  79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92
89 79  80  80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93
90 80  80  81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93
91 81  81  81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93  94  94
92 81  82  82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93  94  94  94  95
93 82  82  83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93  94  94  94  95  95  95
94 83  83  83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93  94  94  94  95  95  95  96  96
95 83  84  84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93  94  94  94  95  95  95  96  96  96  97
96 84  84  85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93  94  94  94  95  95  95  96  96  96  97  97  97
97 85  85  85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93  94  94  94  95  95  95  96  96  96  97  97  97  98  98
98 85  86  86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93  94  94  94  95  95  95  96  96  96  97  97  97  98  98  98  99
99 86  86  87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93  94  94  94  95  95  95  96  96  96  97  97  97  98  98  98  99  99  99

100 87  87  87  88  88  88  89  89  89  90  90  90  91  91  91  92  92  92  93  93  93  94  94  94  95  95  95  96  96  96  97  97  97  98  98  98  99  99  99 100   100

For determining averages on basis of 2/3 credit for classwork and 1/3 credit for tests.

GRADE TEST

C
L
A

S
S

W
O

R
K

EXAMPLE
A student has a classwork average of 78 and receives 90 on a test. Find 78 in the (class work column), first column on the
left, and follow the line to the right until in the column headed 90 (Test Grade) indicates the average grade of 82.

NOTES

Rossie Average Chart
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Plan for Week of

Teacher

School

Grade

Room

Opening Exercises:

Special Duties for the Week:

Special Events:

Activity Date Time

Notes:

MONDAY TUESDAY
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WEDNESDAY THURSDAY FRIDAY
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Plan for Week of

Teacher

School

Grade

Room

Opening Exercises:

Special Duties for the Week:

Special Events:

Activity Date Time

Notes:

MONDAY TUESDAY
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WEDNESDAY THURSDAY FRIDAY
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